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 Federal Program Compliance Division 

2024-2025 Program Monitoring Validation Guidance Document 

Program: Title I, Part C 

Requirement: Priority for Service 

Documentation Requested 

Documenting overall compliance for a program requirement may require several forms of 
documentation to be maintained locally and available upon request by TEA and/or an auditor.  To 
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Federal Program Compliance Division 

Selected 
Documentation 
Required to be 
Submitted for Review 

Year of 
Documentation 
Requested 

Description of Acceptable Documentation 

1.1 Priority for 
Service (PFS) Report 
from TX-NGS 

2023-2024  Copy of two monthly PFS Reports redacting student 
identifiable information. Reports showing “No students 
found” is acceptable. 

1.2 District PFS Action 
Plan 

2023-2024 Copy of the district PFS Action Plan  

In addition, the following is required only for LEAs with PFS students. 

1.3 Supplemental 
Program Count Report 
from TX-NGS which lists 
supplemental services 
being provided to the 
PFS students 

2023-2024 Supplemental Program Count Report from TX-NGS listing 
supplemental services provided to the PFS students. Please 
note, if submitting the Supplemental Program Count Report, 
redact student identifiable information and highlight the 
unique student number. 

1.4 Documentation that 
MEP-funded services 
are provided to the PFS 
students first 

2023-2024 Relevant documentation that shows MEP funded services 
were provided to PFS students first 

 

 
Instructions for Assembling Documentation 

Assemble the requested material into one PDF file. 
a. Ensure that the PDF file contains the required documentation as described above. 
b. Do not submit extraneous documentation. 
c. When compiling the PDF file for submission, please ensure that— 

• the pages are not compressed or reduced in size; 
• 
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For assistance with questions and/or additional information, please contact the Federal Program 
Compliance Division at ESSAsupport@TEA.Texas.gov or via telephone at (512) 463-9499.  A directory 
of TEA program-specific staff contacts is also available:  Federal Program Compliance Division 
Program Staff Contacts. 
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